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Chapter 1. About the eNOTAM 11 User’s Guide

This user’s guide supports individuals using the eNOTAM Il System (ENII) to create and submit
Notices to Airmen (NOTAMS). This chapter describes the purpose, the intended users, and the
contents of this document.
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1.2

1.3

1.4

Purpose

This user’s guide serves as the primary resource for information regarding the use of
ENII. It also represents the primary source for ENII. In the event that you have a
question that is not addressed by this user’s guide, contact the Federal NOTAM System
(FNS) support team by using any of the methods listed in Chapter 2.

Intended Users

This user’s guide is designed for individuals tasked with creating, editing, tracking, and
submitting NOTAMSs using ENII. These individuals are typically airport authority
personnel. There are four types of ENII user accounts, each of which has unique
privileges: Submitters, Specialists, Supervisors, and both FAA and Flight Service Station
(FSS) Administrators. This user’s guide is written for Submitters. Submitters can create,
edit, replace, and cancel NOTAMs, as well as generate reports for specific facilities or
locations depending on their group permissions. These permissions are assigned by FSS
Administrators located at the Flight Service Hub locations.

Content Overview
This user’s guide provides information about ENII in a series of four chapters, as follows:

e Chapter 1 describes the purpose of this document, the intended users, and
provides an overview of the contents of subsequent chapters.

e Chapter 2 provides background information on ENII, introduces the four types of
user accounts, describes the process of creating an ENII account, and discusses
the methods for obtaining technical support for ENII.

e Chapter 3 provides an overview of the ENII user interface including its
components, and describes the purpose of each component.

e Chapter 4 describes how to perform tasks using ENII.
Navigating This User’s Guide

This user’s guide is intended to be used in electronic format. The electronic version
allows you to search for words or strings of characters using the “Find” function in
Adobe Acrobat®. The electronic version also includes embedded hyperlinks. Any time a
chapter, section, or figure is referenced in the text, click the name and you will be taken
to that location in the document.

Accessing the ENII User’s Guide for Submitters Version 1.4 through the Help link in
ENII (as described in Section 3.2) ensures that you are using the most up-to-date version
of the user’s guide. Printing this user’s guide is not recommended; hard copies will not
be provided.



1.5

Notes are provided to call attention to important or additional information. Notes—
indicated by the word “NOTE” in upper case letters and enclosed in a border—
immediately follow the information to which they apply.

Limitations

This is Version 1.4 of this user’s guide. This user’s guide is written for and supports
ENII Version 1.4.

This user’s guide contains many figures to help illustrate ENII functions. They were
created using sample fictional data and serve only as examples. To make the document
easier to read, every effort was made to present the figures on the same page that they are
referenced.

This user’s guide should not be considered a training document. It does not identify
learning objectives, nor does it contain structured practice exercises to assess learning or
skill acquisition. However, it does represent a comprehensive source of information
about ENII and could be used to guide training for NOTAM Submitters.



Chapter 2. Introduction to eNOTAM II

This chapter provides a general overview of ENII, including background, user accounts, the
concept of groups, access to ENII, points of contact, and what to do in the event of a suspected
outage. See Chapter 3 for an overview of ENII features. See Chapter 4 for a more detailed
description of how to use the features in ENII to complete tasks.

2.1

2.2

Background

ENII was developed as a replacement for eNOTAM, which provided NOTAM
originators a way to submit NOTAMs electronically to the Flight Service Station (FSS)
to be entered into the United States Notices to Airmen System (USNS). ENII also allows
NOTAM Submitters to relay NOTAM information to the FSS electronically. A
Specialist at a FSS then reviews the NOTAM. If the information provided does not meet
all the necessary criteria,’ the Specialist may reject the NOTAM with comments for
correcting the NOTAM. The comments are displayed for any ENII user who has the
privilege to view the NOTAM. Once the NOTAM meets all required criteria, the
Specialist approves and activates it in the USNS. Like eNOTAM, ENII can be used to
track and manage NOTAMs. However, ENII can only track NOTAMs that were created
using ENII.

User Accounts

ENII supports four types of user accounts each with different privileges: Submitter,
Specialist, Supervisor, and Administrator. The following list provides a description of
each type of account:

e Submitter: Submitters can search, create, cancel, copy, and replace NOTAMs for
their assigned facilities or locations; view the lifecycle of a NOTAM using the
Change Log Viewer; and generate Archive Reports. Submitters are typically
airport authority personnel.

e Specialist: Specialists can approve NOTAMs for their assigned Service Area;
search, replace, cancel, and create NOTAMs for all Service Areas; and generate
Archive Reports. Specialists are employed at a FSS.

e Supervisor: Supervisors can approve NOTAMs for all Service Areas, control
access to NOTAMs created by another user, and generate Archive Reports.
Supervisors are employed at a FSS.

e Administrator: Administrators can be employed by a FSS (FSS Administrator) or
the FAA (FAA Administrator). FSS Administrators can update authorized
personnel, update coordination information, manage accounts (e.g., approve,
unlock, disable, and edit permissions), maintain user groups, control access to
NOTAMs created by other users, and generate Archive Reports. The FAA
Administrator is your customer support representative.

! As stated in FAA J.0. 7930.2M (Change 2) and associated notices



2.3 Groups

2.4

NOTAM Submitters are assigned to groups by a FSS Administrator. Submitters may be
assigned to more than one group based on their job responsibilities. Your assigned
group(s) determines the types of NOTAM keywords that you can create, cancel, and
replace. Group permissions also determine the facilities for which you can issue
NOTAMSs. Questions about group settings should be directed to your FSS Administrator
by using the contact methods listed in section 2.7.

NOTE: New users to a group will need to be on the Authorized User list
maintained by the FSS Administrator. A new user’s account will not be approved
until their identity is verified as an Authorized User.

Access to eNOTAM I

To reach ENII directly through your Web browser, use the following URL.:
https://notams.aim.faa.gov/en2/. ENII is designed for use with Microsoft Internet
Explorer® or Mozilla Firefox®.

2.4.1 New User Registration

Submitters must register for an ENII account and be approved by a FSS
Administrator before they can use the tool. To register for ENII, click the New
User Registration link on the ENII homepage (see Figure 1 below). Fill in as
much information in the registration fields as you can. Fields marked with a red
asterisk (*) are required. You must, at a minimum, provide your first and last
names, organization, email address, phone number.

ENIl System
ederal Aviation Demo System
dministration
All fields marked (*) are required
A :'.(: Job Title Organization®
= N H B First Name* Last Name*
él | “"\\ Email*
ENII System
¥ Phone Number* Fax Radio MHz
WARNING WARNING WARNING T T
City State -Choose State- ~ Zip Code
A password must have:
8 8 Characters or more
©) At least one Letter
@) Atleast one Number
©) Atleast one special character (e.q., ![@#$%"87)
@ Both passwords typed below must match
Password *
Retype Password *
User Role: @ Submitter () Administrator () Supenvisor () Specialist
Submit Cancel

Figure 1: User Registration Page


https://notams.aim.faa.gov/en2

Next, enter the password you want to associate with your username. The
password must meet the following complexity requirements:

e At least eight characters

e At least one letter

e At least one number

e At least one special character (e.g., ! @#$%"&*)

You must enter the password twice to confirm it: once in the Password field and
again in the Retype Password field. These requirements are displayed on the User
Registration page. Each requirement has an icon to the left. The icons change to
indicate whether the password you entered meets each of the four complexity
requirements (outlined above). In addition, an icon indicates whether the
passwords entered in the Password and Retype Password fields match. If the
password does not meet a requirement, then the indicator will remain a red “X”

('&). If the password meets a requirement, then the indicator will change to a
green check mark ().

Finally, ensure the Submitter radio button next to User Role is checked, and click
Submit. Your FSS Administrator will approve your account and assign you to the
appropriate group(s). This will complete the New User Registration process.

Please note that passwords will expire every 90 days, according to FAA security
policy. Also, you cannot reuse the same password within ten change cycles.

I NOTE: All non-Flight Service personnel should register as a “Submitter”. I

2.4.2 Login

Upon registration, your account will need to be verified against an Authorized
User list maintained at each airport or facility. Your local operations manager
will need to fax an update list to the FSS supervisor when a new user needs to be
added. The fax and phone number of the FSS supervisors can be found in section
2.7. Once your account has been established and approved, you may log into
ENII.

To log into ENII, enter your email and password in the fields provided on the
ENII homepage. Click the Sign In button. ENII will automatically time out if
there is no activity in your ENII session for 30 minutes. In addition, you will be
logged out automatically if you close the ENII window in your browser without
logging out.

NOTE: The email address you provide on this form will serve as your username
for logging into ENII.




2.4.3 Lockout

For security reasons, your account will be locked after five attempts to log in with
the wrong password. You will be locked out of your account until a FSS
Administrator unlocks it. To unlock an account, please email the FSS
Administrator at enii-registration.fc-afss@Imco.com.

2.4.4 Forgotten Password

If you forget your password, reset it using the Forgot My Password link. Click
the Forgot My Password link on the ENII homepage. This opens a dialogue box
that contains two new data entry fields for entering your email address and last
name. You must complete both fields. Enter your email address and last name
and click Submit.

You will receive an email with a link to reset your password. Your new password
must meet the same complexity requirements as the password you created during
registration.

NOTE: The Forgot My Password link will not allow you to reset your password if
your account has been locked. If your account is locked, it must be unlocked by a
FSS Administrator, by email: enii-registration.fc-afss@Imco.com.

Flight Service Station Points of Contact

Your Flight Service Station can provide help in issuing or cancelling a NOTAM if you
are unable to log into ENII, unlock your account, and update your airport’s Authorized
User lists. A table of contact numbers for each issue is located below.

Table 1: Flight Service Station Contact Information
Western Central Eastern Miami
Service Service Service Service
Area Area Area Area
Issue Hours PRC Hub FTW Hub DCA Hub MIA Hub
Phone Help Issuing or
Cancelling a NOTAM 24/7 1-877-487-6867 (1-877-4-US-NTMS)
Unlock Account 2417 Email: enii-registration.fc-afss@Imco.com
Fax to Update: M-F 928-772-4390 | 817-490-6681 | 571-223-1597 | 305-253-7640
Authorized User list Business
Phone to Update: M-F 817-541-3461 233-261-2611
: . _5Q3- oal- _799. Request Plans &
Authorized User list Business 928-583-6111 817-541-3462 703-723-4588 Procedures
Specialist (PPS)
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2.6 eNOTAM Il Feedback

2.7

You can submit comments directly to the development team through the Feedback link
on the ENII main screen. Click the Feedback link in the Administrative toolbar located at
the top right corner of the main screen to open the Feedback pop-up (see Section 3.2 for a
description of the Administrative toolbar). Enter your comments in the Feedback field,
and click Submit to send your comments (see Figure 2 below).

NOTE: The comments you provide help improve ENII. The Feedback pop-up is not
intended to be used to report issues with the USNS or any NOTAM in particular.

Feedback

All fields marked (*) are required.

Feedback*

Close Submit

Figure 2: Feedback Pop-Up

eNOTAM Il Outages and Technical Support

Possible signs of an ENII outage include unresponsive buttons, a change in the
Connection Status indicator from green to red (see Section 3.9 for a description of the
Connection Status indicator), or the presentation of connection-related error messages. If
you believe you are experiencing an outage of ENII due to problems with either your
facility’s systems or ENII, first log out of ENII and then log back in. If this does not
work, close your Web browser, reopen it, and try to re-access ENII. Finally, if neither of
the previous solutions works, contact your local IT Help Desk.

If you are still experiencing problems, contact the FAA’s NAS Aeronautical Information
Management Enterprise System (NAIMES) customer support desk, at 1-866-466-1336 or
(540) 422-4168/69.

During an ENII outage, you should use your backup standard operating procedures (SOP)
or contact you Flight Service Station to issue or cancel NOTAMs at 1-877-4-US-NTMS
(1-877-467-6867).






Chapter 3. Overview of eENOTAM Il Features

This chapter briefly describes the features of ENII. More specifically, this chapter includes
descriptions of the main screen, panes, toolbars, action buttons, and other special features. See
Chapter 4 for a detailed description of how to use these features to complete tasks in ENII.

3.1 Main Screen

In this section, you will find a brief description of the panes and toolbars found on the
ENII main screen. The main screen is displayed after you have logged into your account.
Figure 3 below shows the different panes and toolbars within the main screen. These
panes and toolbars are described in more detail on the following pages.

Administrative EMI Systemn | Archive Report | My Prafile | Preferences | Feedback | Help | NOTAM Samples | Logout
" Aetion To
istration olhias s Toolbar ENIl System
JohnDoe  JAN 30 2013 WED 1620 UTC

|"‘ Cancel B3 Replace En Copy W Colete W iew C hange Log B Edit § Sare B cubmit ‘ _ Q

#) NOTAM Summary 2 Refresh ¥ Sort by Reference ID » - Show Editor Rows: |20 |Page:|1 |Go Page1 of 2 >> Last
MOTARM Text
A
Affect Keyword: TWWY  01/29/2013 1814 Reference ID:7506178 |
NOTAM Summary NOTAM Summary
Airspace (0, 1) Toolbar Pane
Aproni 0,0 Affected Location: G5 Status: Keyword: TWY  01/29/2013 1831 Reference ID:7506181

Comrmunication (0, 03
Mavaid (0, 0 )
Obstruction (0, 0} Affected Location: CGS  Status: Heyword: TWy  01/29/2013 1835 Reference ID:7506183
Other (0, 03
Rumway (0, 0 )

LOEe O2EE e TAG O EICORIT I S B T 1309209900

Soetl s e e DL LS T B0 LR

Senvice (0, 0) Affected Location: CGS  Status: Keyword: TWY  04/20/2013 1838 Reference ID:7506188
Tadway (1, 0)

= Status

LOGS DR OGS Ty H 19 I ICE CR THE SARIDU T 1204300130

Al Af Keyword: TWY  01/29/2013 1841 Reference ID:7506190

Active {1} 5
" " N ale FIHQ-S Pane WORK IN PROGRE T 4301204 inl
Activation Pending (1)

Cancelled (0)
Draft (1}

Affected Location: IAD Status: Active  Keyword: TWY  Issue Time: 0173072013 1616 Reference ID:7506226

IAD 017397 1AD TWY A GROUND MARKINGS OBSCURED TIL 1302011500

Errar Activating (0)
Errar Cancelling (0}

Affected Location: BW1 Status: Activation Pending  Keyword: WY  Submit Time: 01/30/2013 1617 Reference ID:7506227

Expired ()
Rejected (03 1B M0 BV R 16L033R CL LGTS OTS TIL 1301310230
Comments:centerline lights out of service on porion of the rumway 3
- hd
Active filters: Keyward-All = Keyword-All, Status = All [11 Records] Connecled o EN Il System ® | Rows: .20 Page: .1 | Go Page1 of 2 == Last

Figure 3: Overview of the Main Screen



3.2  Administrative Toolbar

The Administrative toolbar is located in the top right corner of the main screen (see
Figure 4 below). The options on this toolbar provide access to administrative information
and preferences.

_ ENIl System | Archive Report | My Profile | Preferences | Feedback | Help | NOTAM Samples | Logout
A '

Administrative
Loolbar JohnDoe | JAN 30 2013 WED 1606 UTC

ENIl System

Figure 4: Administrative Toolbar

The Administrative toolbar contains the following seven options:

ENII System provides access to the main screen.

Archive Report allows you to run reports about NOTAMs.

My Profile allows you to view and update your account information.
Preferences allows you to change your display preferences.

Feedback allows you to submit comments about ENII.

Help provides access to a PDF version of this user’s guide.

NOTAM Samples provides a PDF of sample NOTAM formats by keyword.
Logout logs you out of ENII.
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3.3 Action Toolbar

The Action toolbar is located along the top of the NOTAM Summary pane (see Figure 5
below).

ENIll Systern | Archive Report | My Profile | Preferences | Feedback | Help | NOTAM Samples | Logout

Federal Aviation
Administration

Demeo System ENIl System
JohnDos  JAN 30 2013 WED 1620 UTC

i New |u Cancal & Replace . Gopy W Delete W View Change Log B Edit | Save B Suonit | _Q

¥ Filters A NOTAM Summary <= Refresh 57 't by Reference ID v Show Editor Rows: |20 |Page: 1 Go Page 1 of 2 >> Last
Groups NOTAM Texd
s i Action Toolbar

Figure 5: Action Toolbar

The Action toolbar contains the following 11 functions:
e New allows you to create a new NOTAM.
e Cancel allows you to cancel an Active NOTAM.

e Replace allows you to replace an Active NOTAM with a new one while
cancelling the old NOTAM in one step.

e Copy allows you to copy a Cancelled or Expired NOTAM.

e Delete allows you to delete a Draft, Activation Pending, or Rejected NOTAM or a
NOTAM with an error status.

e View Change Log displays the Change Log Viewer that shows the history of the
NOTAM.

e Edit allows you to change the details of a Draft, Activation Pending, Error
Activating, or Rejected NOTAM.

e Save allows you to save a NOTAM as a draft.
e Submit allows you to submit a NOTAM for activation.

e Search allows you to search for key words and strings of characters in the
NOTAM Summary.

11



3.4 Filters Pane

The Filters pane is located on the left side of the main screen (see Figure 6 below). The
filtering functions can be managed in this pane.

Y Filters
Groups

]

ol Keyword-All (6, 1

Aerodrome (0, 0 )
Airspace (0, 0)
Apron (0, 0)
Communication (0, 0 )
Navaid (0, 0 )
Obstruction (0, 0 )
Other (0, 0 )
Runway (6, 1)
Senice (0,0) Expand/Collapse
Taxiway (0, 0 )

T SGus v
All (19)
Active (6)
Activation Pending (8) i Status
Cancelled (2)
Draft (1)
Error Activating (0)
Error Cancelling (0)
Expired (2)
Rejected (0)

Keyword

Figure 6: Filters Pane and Functions

The Filters pane contains the following four functions:
e Groups allows you to filter based on your available groups.
o Keyword-All allows you to filter NOTAMSs based on keyword.
o Status allows you to filter NOTAMs based on status.

e Expand/Collapse allows you to expand or collapse the Filters pane.
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3.5 NOTAM Summary Pane

The NOTAM Summary pane is located to the right of the Filters pane in the center of the
main screen (see Figure 7 below).

[ NOTAM Summary 2 Refresh  Sort by Reference ID v | /{ Show Editor Rows:[20 |Page:[1 |Go Page1 of 2 »> Last
POTAR Text
Affected Location: CGS  Status: Keyword: TWY 0172972013 1831 Reference ID:7506181

L R R S L S T e

Affected Location: CGS  Status: Keyword: TWY  01/29,2013 1835 Reference ID:7506183
oGS oEee CcEs Ay Do ) JCE T 2043833280
NOTAM Details
Affected Location: CGS  Status: Keyword: TWY  01/29/2013 1838 Reference ID:7506188
oGS N R a Coss e L0 el 10E AR TR o kIl T 4204 23001 30
Affected Location: CGS  Status: Keyword: TWY  01/29;2013 1841 Reference ID:7506190
oGS el CosPar - Ol ShnWaRk M PROGRESS T 4304304230
Affected Location: IAD  Status: Active  Keyword: TWY  Issue Time: 01/30/2013 1616 Reference ID:7506226
IAD 01,397 |AD TV A GROUND MARKINGE OBSCURED TIL 1302011500
Connection Status Page Number
DB Indicator Indicator

Active filters: Keyvword-All = Keyward-All, Status = All [5 Records] Connected to EN Il System @&

Goll Page 1 of 2

PageButtons

Pagination Preference

Figure 7: NOTAM Summary Pane and Options

The NOTAM Summary pane contains the following six options:

e NOTAM Summary toolbar provides the sort functions and access to the NOTAM
Editor.

e NOTAM Details displays the administrative details about the NOTAM, the full
NOTAM text, and any comments, which are all displayed in alternately shaded
rows.

e Active filters displays which filters are active for the NOTAMs shown in the
NOTAM Summary.

e Connection Status indicator displays your connectivity with the ENII server.

e Pagination Preference setting allows you to change the number of NOTAM rows
that are displayed.

e Page Number indicator displays the current page number and the total number of
pages of NOTAMSs in the NOTAM Summary.
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e Page buttons allow you to navigate between pages of NOTAMs in the NOTAM
Summary or jump to the First/Last page.

3.6  NOTAM Summary Toolbar

The NOTAM Summary toolbar is located along the top of the NOTAM Summary pane
(see Figure 8 below).

Show/Hide Editor Page Number Indicator

Pagination Preference

GoflPage 1 of 2
)

Sort by Reference ID Show Editor

# NOTAM Summaryl| 2> Refresh

MNOTAM Text

Page Buttons

Sort By

Figure 8: NOTAM Summary Toolbar and Options
The NOTAM Summary toolbar contains four options above the NOTAM Text column
header:
e Refresh reloads the NOTAM Summary.

e Sort by allows you to sort NOTAMs in the NOTAM Summary by several different
data points. By default, NOTAMs are sorted by Reference ID.

e Show/Hide Editor allows you to switch between the NOTAM Editor and NOTAM
Summary.

e Pagination Preference setting allows you to change the number of NOTAM rows
that are displayed.

e Page Number indicator displays the current page number and the total number of
pages of NOTAMs in the NOTAM Summary.

e Page buttons allow you to navigate between pages of NOTAMSs in the NOTAM
Summary or jump to the First/Last page.
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3.7 NOTAM Details
The NOTAM Details are located in the NOTAM Summary pane (see Figure 9 below).

Affected Location: DCA Status: Active  Keyword: RWY  Issue Time: 037042013 1555 Reference ID:7706731

DA, D368 DEA RWY 15/33 CLSD WEF 1303041554 Domestic NOTAM

CommentsiRunway will be clozed far extended period

NOTAM Details

Figure 9: NOTAM Details

The NOTAM Details displays information in the following three lines:
3.7.1 Line One
e Affected Location displays the location affected by the NOTAM.

e Status displays the current state of the NOTAM and its relationship to the
USNS. The status entries display information about an individual
NOTAM through formatting, as follows:

0 Green (green) text indicates an Active NOTAM.

0 Red (red) text indicates an Activation Pending, Error Activating, Error
Cancelling, or Rejected NOTAM.

0 Blue (blue) text indicates a Draft NOTAM.
o Orange ( ) text indicates a Cancelled NOTAM.
o Gray( ) text indicates an Expired NOTAM.
e Keyword displays the keyword? associated with the NOTAM.

e Submit/lssue/Last Update/Cancel Time displays in blue text the time the
NOTAM was submitted, issued, last updated, or cancelled.

e Reference ID displays in red text the unique identification number
assigned to the NOTAM by ENII.

2 NOTAM keywords are defined in FAA J.0. 7930.2M (Change 2).
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3.7.2 Line Two

e Domestic NOTAM displays the NOTAM in domestic format. This line
displays information about an individual NOTAM through formatting, as
follows:

o Bold (bold) font indicates NOTAMs with a Draft or In Queue status.

o Normal line weight (normal) indicates a NOTAM with an Active or
Error Activating status.

o Dark gray (dark gray) text indicates a Cancelled NOTAM.
o Lightgray ( ) text indicates an Expired NOTAM.
3.7.3 Line Three

e Comments displays any internal instruction or information provided
regarding the NOTAM, if applicable. This information is transmitted to
the Flight Service Specialist as additional information but is not included
in the NOTAM.
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3.8 NOTAM Editor Pane

The NOTAM Editor pane is displayed only if it is brought up by clicking the New button
or Show Editor button (see Figure 10 below).

Multiple NOTAM Editor Tabs

NOTAM Editor (%]

Editor 1 Editor 2 Editor 3 Editor 4

@ All Other NOTAM(s) ASR/ASN Obstructions

Facilityldentifier:

DT Select Keyword Period of Validity
Start Date (UTC) End Date (UTC)

Start Now

MM/ddfyyyy hhmm MM/dd/yyyy hhmm Reset Check Local Time

Check here if the NOTAM is relevant only during specified fimes within the overall effeclive period

Condition:

Comments:

Final NOTAM Text to be Submitted to NOTAM System

Figure 10: NOTAM Editor Pane with Multiple NOTAM Editor Tabs

The NOTAM Editor pane is displayed in the same location as the NOTAM Summary
pane. You can switch between the NOTAM Editor pane and the NOTAM Summary pane
without losing the content of either pane. You can create other types of NOTAMs based
on airport, navigational aid (Navaid), or Air Route Traffic Control Center (ARTCC)
identifiers using the NOTAM Editor pane. You can also create an obstruction NOTAM
by entering an Antenna Structure Registration (ASR) number or a radius around latitude
and longitude coordinates. Multiple NOTAM Editor tabs can be open at the same time.
When multiple NOTAM Editor tabs are open simultaneously, each Draft NOTAM will be
displayed on a different NOTAM Editor tab; each will be numbered sequentially from left
to right. A maximum of 20 tabs is allowed.
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3.9 Special Features

ENII has four special features that are accessed from the top right corner under the
Administrative toolbar (see Figure 11 below).

User Name '  JohnDoe|

e !’ Subrmit

Figure 11: Special Features

They are the following:
e ENII links to the FAA AIM News & Updates website.

e System displays a pop-up containing the ENII version number and the date of the
last update.

e User Name displays your first and last names.

e Coordinated Universal Time displays the current date and time in Coordinated
Universal Time (UTC).

3.10 Email Notification

ENII will send the NOTAM submitter an email when your NOTAM is published or
cancelled. You may then forward this email to a third-party or set up an automatic email
distribution list through your email client.
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Chapter 4. Performing Tasks Using eNOTAM I

This chapter provides a detailed description of how to use ENII to complete tasks. This chapter
includes instructions for performing three account management (i.e., administrative) tasks and
ten common technical tasks using ENII. See Chapter 3 for detailed descriptions of ENII
features, including screenshots of whole panes and windows.

4.1 Account Management Tasks

You can perform the following three account management tasks in ENII: update your
account information, change your password, and update your display preferences. All
three of these tasks are initiated from the Administrative toolbar. Your account and
password information are managed using the My Profile page, and display preferences
are located in the Preferences pop-up.

4.1.1 Update Your Account Information

Click the My Profile link on the Administrative toolbar to bring up the My Profile
page (see Figure 12 below). Fields marked with a red asterisk (*) are required.
At a minimum, the Organization, First Name, Last Name, Email, State and Phone
Number fields must be populated. You can edit all the information on this page,
except for your email address. Click Save to save your changes and return to the
main screen. Click Close to close the page and return to the main screen.
Clicking Close before clicking Save will close the page without saving and return
you to the main screen.

Name: John Do

Username: john doe@email.com

IP Address: 38.118.77.7

! '! Update Account E"l Change Password

All fields marked (") are required.

Job Title Airpont Operations Manag:  Organization® DCA

First Name* John LastMame* Doe

Email*

Phone Number* 205555688 Fax Radio MHz
Strest 1 Street 2

City State DISTRICT OF COLUMI = Zip Code

Save | Close

Figure 12: My Profile Page

19




4.1.2 Change Password

Click the My Profile link on the Administrative toolbar. Then click the Change
Password link to bring up the Password page (see Figure 13 below).

Name: John Doe

Username: john.doe@email .com

IP Address: 38.118.77.7

3 Update Account E“I Change Password

A password must have:
2 8 Characters or more
@ At least one Letter
Q) At least one Number
@) At least one special character (e.g., |@#$%"&*)
0 Both passwords typed below must match

Mew Password *

Retype Mew Password *

| Submit || Cancel |

Figure 13: Password Page

Enter a new password in the New Password field. The password must meet the
following complexity requirements:

e At least eight characters

e At least one letter

e At least one number

e At least one special character (e.g., !|@#$%"&*)

You must enter the new password twice: once in the New Password field and
again in the Retype New Password field to confirm it. These requirements are
displayed on the Password page. Each requirement has an icon to the left. The
icons change to indicate whether the password you entered meets each of the four
complexity requirements. In addition, an icon indicates whether the passwords
entered in the New Password and Retype New Password fields match. If the new
password does not meet a requirement, then the indicator will remain a red “X”
(‘®). If the new password meets a requirement, then the indicator will change to
a green check mark ('@).

Click Submit to save your new password. Click Cancel to close the page and
return to the main screen. Clicking Cancel before clicking Submit will close the
page without saving. Click ENII System in the Administrative toolbar to return to
the main screen. You will be required to change your password every 90 days,
according to FAA password security policy.
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4.1.3 Update Display Duration Preferences

Use the Preferences pop-up to change the duration for which NOTAMs are
displayed in the NOTAM Summary, after they have been cancelled or expired.
Click the Preferences link on the Administrative toolbar to bring up the
Preferences pop-up (see Figure 14 below). Enter the number of days for which
you want to see cancelled and expired NOTAMs in the Display NOTAMs
Cancelled or Expired within past _ days field, up to 30 days. Click Save to save
your preferences. Click Close to close the pop-up.

NOTE: Clicking Close in the Preferences pop-up will also save your changes but
for your current ENII session only. To return to your previous preferences, return
to the Preferences pop-up or log out and log back into ENII.

Preferences

Display HOTAMs Cancelled or Expired within the past |2 days.

Save ” Cloze

Figure 14: Preferences Pop-Up
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4.2 Technical Tasks

This section of the user’s guide explains how to perform 10 common technical tasks
using ENII. The tasks are as follows:

e Create a New NOTAM based on an Airport, Navaid, or ARTCC ldentifier.
e Create a New ASR/ASN Obstruction NOTAM.

e Utilize the NOTAM Summary pane.

e Edita NOTAM.

e Delete a NOTAM.

e Cancel a NOTAM.

e Replace a NOTAM.

e CopyaNOTAM.

e Use the Change Log Viewer.

e Run an Archive Report.

These technical tasks are explained below in the order they are most likely to be
performed on the job.

4.2.1 Create a New NOTAM Based on an Airport, Navaid, or ARTCC Identifier

When creating a new NOTAM based on an airport, Navaid, or ARTCC identifier,
populate the NOTAM Editor pane following the process below.

4.2.1.1  Select a group from the Groups drop-down list located in the Filters
pane (see Figure 15 below). Depending upon the privileges of the
group you select, some airports, Navaids, or ARTCCs may not be
available while creating a new NOTAM.

i Mew | W Lancel = t

% Filters

Groups
OC Area Airports -
DC Area Airports
MOCC
global
| Airspace (0, 0 )|

Figure 15: Groups Drop-Down List

4.2.1.2  Click New on the Action toolbar to begin creating a new NOTAM.
This brings up the NOTAM Editor pane.
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4.2.1.3 Tocreate a NOTAM based on an airport, Navaid, or ARTCC
identifier, click the All Other NOTAM(s) radio button (see Figure 16
below) on the NOTAM Editor pane.

Editor 1

@ All Other NOTAM(s) ASR/ASN Obstructions

Figure 16: All Other NOTAM(s) Radio Button

4.2.1.4  Enter the three-character Facility or Feature Identifier associated with
this NOTAM in the Facility/ldentifier field (see Figure 17 below).

Facility/ldentifier:

Figure 17: Facility/Identifier Field

As you begin to enter information in the Facility/ldentifier field, ENII
will begin searching Facilities and Feature Identifiers that contain the
text you have typed. The system will display the results in a drop-
down list below the field (see Figure 18 below). Only some facilities
and features will be provided in the search results as options
depending upon the privileges of the group you selected in the Filters
pane. Select an option from the drop-down list.

@ All Other HOTAM(s) C:‘ASRfASH Obstructions

Facilityddentifier: | DCA

Keyword: DCA-RONALD REAGAN WASHINGTON NATIONAL
DCA-DCA-VOR/DME

T L DaE (VI

[ start Now

Figure 18: Facility/Identifier Search Results
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4.2.1.5 Select a Keyword from the Keyword menu (see Figure 19 below).
Depending upon the privileges of the group you selected in the Filters

pane, some Keywords may be restricted.

Keyword: Select Keyword

(0)
AD
AIRSPACE
APROM
COM

AN
OBST
BRWY

SVC

TWY

Figure 19: Keyword Menu

NOTE: All Keywords are listed in the Keyword menu and are enabled
(i.e., can be selected). However, due to restrictions associated with the
privileges of the group you selected in the Filters pane, you may
receive an error message when you try to submit the newly created
NOTAM. Contact your FSS Administrator if you receive an error
message about restrictions.

4.2.1.6 If Keyword RWY is selected in the Keyword menu, the Select
Designator menu will open (see Figure 20 below). Click the affected
runway(s).
HENRHE Select Keyword Select Designator
(0) 1
AD 22
AIRSPACE 4/22
APRON 33
COom 15
MAY 15/33
QB3T 19
119
SVC 4
TWY

Figure 20: Select Designator Menu
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Specify the Period of Validity (i.e., date and time range) using the
Start Date (UTC) and End Date (UTC) fields as described below (see
Figure 21 below). You are not required to enter times or dates in the
Start Date (UTC) or End Date (UTC) fields to submita NOTAM.

Period of Validity

Start Date (UTC)

Start Now

MM/dd/yyyy  hhmm MM/dd/yyyy  hhmm Reset Check Local Time

Check here if the MOTAM is relevant anly during specified times within the overall effective period

End Date (UTC)

42.1.8

Figure 21: Period of Validity Box for Non-obstruction NOTAMs

If desired, click the Start Now check box to start the NOTAM
immediately. This will auto-populate the Start Date (UTC) fields with
the current UTC date and time. If a different start date or time is
needed, select the date and enter the time desired in the Start Date
(UTC) fields. Dates cannot be entered manually. You must use the
calendar pop-up provided (see Figure 22). Click the Start Date (UTC)
field labeled “MM/dd/yyyy” to bring up the calendar pop-up. Use the
arrows at the top of the calendar pop-up to scroll through the months
and then click the desired start date. Enter the UTC time in the Start
Date (UTC) field labeled “hhmm”.

| NOTE: If the NOTAM has a start time that is more than 72 hours in I
the future, then the NOTAM will be held in the Activation Pending

queue and automatically submitted to a Specialist at a FSS for

approval 72 hours before activation.

25



Period of Validity
Start Date (UTC)

Start Now

MM/ddiyyyy  hhmm
&« Mar 2012
S M T WT F

26 27 28 29 1 2
M s s ?g
11 12 13 14 15 16
18 19 20 21 22 23

|25 25 27 28 20 30

End Date (UTC)

MM/ddiyyyy  hhmm
»

Reset Check Local Time

is relevant only during specified times within the overall effective period

a0

17
24

M

4219

Figure 22: Start Date (UTC) Calendar Pop-Up

If applicable, select the end date and enter the time desired in the End
Date (UTC) fields. Dates cannot be entered manually. You must use
the calendar pop-up provided. Click the End Date (UTC) field labeled
“MM/dd/yyyy” to bring up the calendar pop-up (see Figure 23 below).
Use the arrows at the top of the calendar pop-up to scroll through the
months and then click the desired end date. Enter the UTC time in the
End Date (UTC) field labeled “hhmm”.

Period of Validity

Start Date (UTC)

Start Mow

MM{ddfyyyy hhmm

Check here ifthe

End Date (UTC)

MM/ddfyyyy hhmm Reset Check Local Time

o Mar 2012 bl

MOTAM 1ed times within the overall effective period
3 TW T F

26 27 28 29 1 2
s & 7 IEI 9
11 12 13 14 15 16
18 19 20 21 22 23

25 26 27 28 29 30

4.2.1.10

Figure 23: End Date (UTC) Calendar Pop-Up

Click the Reset link to clear all data entered in the Period of Validity
box.
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4.2.1.11 Click the Check Local Time link to see a chart that displays
conversions from UTC to local time for some U.S. time zones (see
Figure 24 below). The converted times are based on the information
you entered in the Start Date and End Date fields. The calculated
times will be displayed in the Local Time pop-up. The pop-up is
organized by Time Zone, Start Time, and End Time. Click Close or
click outside the Local Time pop-up to return to the NOTAM Editor
pane.

Time Zone Start Time

End Time

319112 3:00 AM
319112 6:00 AM

3/9M12 2:00 AM
31912 5:00 AM
3/9M12 4:00 AM
3/9/12 5:00 AM

312212 4:00 AM
312212 7:00 AM

3122012 2:00 AM
312212 6:00 AM
312212 5:00 AM
322012 5:00 Al

Close

Figure 24: Local Time Pop-Up
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4.2.1.12 Click the check box labeled Check here if the NOTAM is relevant only
during specified times within the overall effective period to bring up
the Time Schedule box (see Figure 25 below). Click the Day drop-
down list to select when the NOTAM recurs during the period of
validity. The Start Time and End Time cannot be adjusted. Click Add
to add the recurring day to the NOTAM. Repeat until all the recurring
days are included in the list.

Click the trash can icon (') in the Delete column to remove a day
from the time schedule. Click Reset to delete all the days from the
time schedule that have been added to the NOTAM.

Period of Validity

Start Date (UTC) End Date (UTC)
Start Now
03/09/2012 1200 03/2272012 1200 Reset Check Local Time

| Check here ifthe NOTAM is relevant only during specified times within the overall effective period

Time Schedule
Period of Validity: { 12 day(s) & 23.0 hour(s) ) 03/09/201 2 Friday 1200 to 03/22/2012 Thursday 1200

Day Start Time End Time
Monday - Add | | Reset
Day Start Time End Time Delete
Friday 1200 1200 i
Maonday 1200 1200

Figure 25: Period of Validity Box With Time Schedule Box Enabled
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4.2.1.13 ENII will auto-populate the Condition box, which is below the
Keyword box, with items selected in the Keyword menu and the Select
Designator menu. Enter additional NOTAM information into the
Condition box using free text (see Figure 26 below).

Condition:

Figure 26: Condition Box

4.2.1.14 Enter any internal instruction or information regarding the NOTAM in
the Comments box (see Figure 27 below), which is below the
Conditions box. Comments will be transmitted to the Specialist at a
FSS for review during the NOTAM approval process, but not
published in the NOTAM.

Comments:

Figure 27: Comments Box

4.2.1.15 ENII will format the text you entered to create the final NOTAM that
will ultimately be submitted to the USNS. The resulting NOTAM is
displayed in the box labeled Final NOTAM Text to be Submitted to
NOTAM System (see Figure 28 below), which is below the Comments
box.

Final NOTAM Text to be Submitted to NOTAM System
IDCA XXOXX DCA RWY 1/19 RCLL LGTS OTS WEF 1203061849-1207311200

Figure 28: Final NOTAM Text Box

NOTE: Before submitting, verify the final text to be submitted for review in the
box “Final NOTAM Text to be Submitted to NOTAM System”.

29


http:4.2.1.15
http:4.2.1.14
http:4.2.1.13

4.2.1.16 If the NOTAM is not ready for submission, click Save on the Action
toolbar to save the NOTAM as a draft (see Figure 29 below). This
will bring up a confirmation box. Click Yes to save the NOTAM as a
draft. Click No to return to the NOTAM Editor. A Draft NOTAM can
be edited or submitted later.

ENII Systam | Archive Repon | My Profils | Preferences | Feedback | Help | NOTAM Samples | Logout
Atminisration. | Demo System ENIl System
John Doe | JAN 312013 THU 0311 UTC
¥ Filters L) NOTAM Summary * Hide Editor Page1 of 3 ==
p Groups | HOTAM Edfitor [ %]
DC Area Aipons i . ! d
N Keyword-All (1, 1) Edlitor1 | =
Asrodrome (0,0 )
SlispRcaC 15 (Al Gther NOTAM(s) () ASRIASN Obistructions
Apron (0,0 )
Communication (0, 0 )
Navald (0,0 ) Facilityddentifier: | DCA,
Obstruction {0, 0) .
Oher(0,0) Hiyworel: ?.ellel:l Keywore  Confirmation
Rurway (0,0 ) AD = uTc)
Senice (0. 0) Nggp;:cr Do you want to Save as Drafi?
Tatwiay (1,0 ) oM e e o |
= Status MAY 3 [[1500 Besel CheckLocal Time
Al (1) ] 0BST ;
Active {1} ;3 (] Check here if the MOTAM is relevant only during speciied imes wilhin the overall effective period
Activation Pending (0) TWY |
Cancelled (2) Condtion: RUY 1/15 LD
Draft (1)
Errar Activating (0)
Error Cancelling (0) Camimenls:
Expired (8}
Rejacted (1)
Finiad HOTAM Tet to be Submiied to NOTAM System
IDCA 00 DCA RWY 119 CLED WEF 1301310311-1302011500

Figure 29: Save Button and Confirmation Box
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4.2.1.17 Once you have populated all applicable fields for the NOTAM, click
on the word Submit (see Figure 30 below). This will bring up a
confirmation box that allows you to review the NOTAM and your
contact information. At this point, you can also review and enter any
additional comments in the Comments (optional) field. Click Yes in
the confirmation box to submit the NOTAM for review and activation
by a Specialist at a FSS. Click No in the confirmation box to return to
the NOTAM Editor.

ENI Systern | Archive Repor | My Profile | Preferences | Feedback | Help | NOTAM Samples | Logout

Foderal Aviation
Administration

Deme System ENIl System
John Doe | JAN 312013 THU D319 UTC

@ New ety fialats v Ehatioe Log I Edt F  Save IR Submit I
¥ Filters ) HOTAM Summeary Hide Editor Paged of 3 »
Groups | HOTAM Editor
v

D Area Aurports . ,
By oo Al L] 1)) =T fination Submit Button

Aeradrome (0, 0) Do you want to Activate the NOTAM?
dAISRAEE 015 (5 Al Other NOTA
Apron (0,0}
Communication (0, 0 ) Accountability: OCA
Mavaid (0, 0 ) Faciltyddentifien Feited s John Dos
Obstruction (0, 0) Keyword: Jobs Title: Research Assccate
Other (0, 0 ) Contact: 42T 2024035 (Phane)
Rurway (0, 0)
Senvice (0,0 ) e
Taxiway (1, 0 )

2 Slalus
AlL(11) (]
Artve (1) ifid fimes within the overall effactive period
Acthvation Perding (0)
Cancelted (2)
Draft (1)
Error Activating () Yes Mo |
Error Cancelling (0) Cormiments: g
Explred (8)
Refected (1)

IBCA AN DCA RWY 1119 CLSDWEF 1301310320-13020 11500

Comments (optional)

Resel Check Local Time

Consitin:

Final NOTAM Texd to be Submited 1o NOTAM System

IDCA NGO DCA RWY 119 CLSD WEF 1301 310320-1302011600

Figure 30: Submit Button and Confirmation Box

Your submitted NOTAM will now appear in the folder “Activation Pending”.
Once a Flight Service Specialist approves the NOTAM, the ENII system will
update the NOTAM details with a NOTAM number and the status will change
from Activation Pending to Active.

31


http:4.2.1.17

4.2.2 Create a New ASR/ASN Obstruction NOTAM

When creating a new ASR/ASN Obstruction NOTAM, populate the NOTAM
Editor pane following the process below.

4.2.2.1  Click New on the Action toolbar to begin creating a new ASR/ASN
Obstruction NOTAM. This brings up the NOTAM Editor pane.

4.2.2.2 Click the ASR/ASN Obstructions radio button (see Figure 31 below) on
the NOTAM Editor pane.

Editor 1

All Other NOTAM(s)! @ ASR/ASN Obstructions

Figure 31: ASR/ASN Obstructions Radio Button

4.2.2.3  Click the by ASR/ASN radio button to search for an obstruction by the
ASR number (see Figure 32). Enter the ASR number in the ASR field
and click Search to search for an obstruction by that ASR. Click Reset
to clear the search parameters.

ASRIASHN Obstructions

@ by ASRIASM by LatlLong
ASR:
ASHN:

Search ‘ Reset ‘

Figure 32: Search by ASR/ASN

The results will be displayed below the ASR and ASN fields (see
Figure 33 below). If your search finds a match, a drop-down list with
a single entry and details of the obstruction will be displayed. If your
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search does not find a match, then an error message will be displayed
that says, “No records found for the search.”

ASR/ASN Obstructions

@ by ASR/ASN by LatlLong
ASR: 1200660
ASN:

Search Reset

Select a Feature
1200660 -

ASN:

ASR: 1200660

AMSL: 100 feet

AGL: 50 feet

Latitude: 38° 49' 50" N
Longitude: 77° 2' 48" W
Distance: 1.4 NM

(1 of 1 Record)

Figure 33: Search by ASR Results

Click the by Lat/Long radio button to search for an obstruction by a
radius around latitude and longitude coordinates (see Figure 34
below). Enter the degrees, minutes, and seconds of the obstruction in
the Latitude and Longitude fields. Then select the appropriate cardinal
direction (i.e., N, S, E, or W) from the drop-down list. If you do not
know the specific latitude and longitude of a point, you can enter the
three-character Facility or Feature Identifier in the Near: field. Enter a
radius around the point in nautical miles (NM), up to 10 NM, to search
for obstructions near the point.

NOTE: The Tower Type drop-down list provides a search capability
for a specific type of obstruction (e.g., antenna tower, building, water
tank). However, the “All” category is the only drop-down list
category that is functional due to the current limitations of the raw data
available for obstructions.
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ASR/ASN Obstructions

by ASRIASHN @ by LatlLong
Near:
Lafiftude: 000 ° 00 ' o0 " N~
Longitude: 000  ° oo o W -
Radius: 2 WM {max. of 10 NM)
Tower Type:  All - Search | Reset ‘

Select a Feature

Figure 34: Search by Lat/Long

Click Search to search for an obstruction. The results will be
displayed below the Latitude and Longitude fields (see Figure 35
below). If your search finds a match, a list of results will be displayed
in a drop-down list labeled Select a Feature. Click on one of the
results to display an obstruction. If your search yields multiple results,
click the drop-down list to select the desired obstruction. If your
search does not find a match, then an error message will be displayed
that says, “No records found for the search.” The Reset button is not
functional.

ASR/ASN Obstructions

by ASRIASN ® by LatlLong
Near:
Latitude: 33 ¢ 56 KNN3 EEEN ~
Longitude: 118  ° 24 ' 25 K W~
Radius: 2 NM (max. of 10 NM)
Tower Type: Al v Search Reset

Select a Feature
1277799 v

ASN:

ASR: 1277799

AMSL: 170 feet

AGL: 62 feet

Latitude: 33° 56" 38" N
Longitude: 118° 24" 27" W
Distance: 0.1 NM

(1 of 26 Records)

Figure 35: Search by Lat/Long Results
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4.2.25  Specify the Period of Validity (i.e., date and time range) using the
Start Date (UTC) and End Date (UTC) fields as described below (see
Figure 36 below). The Start Date (UTC) and End Date (UTC) fields
are not required to submit a NOTAM.
Period of validity

Start Date (UTC) End Date (UTC)

[ Start Mows End in 15 day(s)

FedhAfddinny | |hhimm Reset Check Local Time

[ Check here if the MOTAM is relevant only during specified times within the overall effective period

Figure 36: Period of Validity Box for ASR/ASN Obstruction NOTAMs

4.2.2.6

By default, the End in 15 day(s) check box located under End Date
(UTC) is checked. The End Date (UTC) fields are populated
automatically based on the current time (UTC) shown in the top right
corner of ENII.® If a different end date is needed, select the end date
and enter the time desired in the End Date (UTC) fields. Dates cannot
be entered manually. You must use the calendar pop-up provided.
Click the End Date (UTC) field labeled “MM/dd/yyyy” to bring up the
calendar pop-up (see Figure 37 below). Use the arrows at the top of
the calendar pop-up to scroll through the months and then click the
desired end date. Enter the UTC in the End Date (UTC) field labeled
“hhmm?”,

® Automatic 15-day expiration of obstruction light outage NOTAMs is in accordance with FAA J.0. 7930.2M

(Change 2).
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Period of Validity
Start Date (UTC) End Date (UTC)
| Start Now End in 15 dayis)
MM/ddfyyyy  hhmm Reset Check Local Time
: « Apr 2012 e S . E
Check here if the NOTAM led times within the overall effective period
M T W T F 5
Comments: 25 26 27 28 29 -
g8 2 3 4 5 6 &
8 9 10 11 12 13 14
15 16[17] 18 19 20 21
22 23 24 25 26 27 28
29 30 :
Figure 37: End Date (UTC) Calendar Pop-Up
4.2.2.7 If desired, click the Start Now check box to start the NOTAM

immediately. This will auto-populate the Start Date (UTC) fields with
the current UTC date and time. If a different start date or time is
needed, select the date and enter the time desired in the Start Date
(UTC) fields. Dates cannot be entered manually. You must use the
calendar pop-up provided (see Figure 38 below). Click the Start Date
(UTC) field labeled “MM/dd/yyyy” to bring up the calendar pop-up.
Use the arrows at the top of the calendar pop-up to scroll through the
months and then click the desired start date. Enter the UTC time in the
Start Date (UTC) field labeled “hhmm”.

NOTE: If the NOTAM has a start time that is more than 72 hours in
the future, then the NOTAM will be held in the Activation Pending

queue and automatically submitted to a Specialist at a FSS for
approval 72 hours before activation.
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Period of Validity
Start Date (UTC)

Start Now

MM/dd/yyyy  hhmm
& Apr2012 »
S MTWTF S
€d 25 26 27 28 29 30 2
1 2 3 456 7
g8 9 10 11 12 13 14
15 16 [17] 12 19 20 21

End Date (UTC)

End in 15 dayis)

MM/ddfyyyy hhmm Reset Check Local Time

is relevant anly during specified times within the averall effective period

22 23 24 25 26 27 28

29 30 4
Figure 38: Start Date (UTC) Calendar Pop-Up
4.2.2.8 Click the Reset link to clear all data entered in the Period of Validity
box.
4.2.2.9 Click the Check Local Time link to see a chart that displays

conversions from UTC to local time for some U.S. time zones (see
Figure 39 below). The times are based on the Start Date and End Date
fields. The calculated times will be displayed in the Local Time pop-
up. The pop-up is organized by Time Zone, Start Time, and End Time.
Click Close or click outside the Local Time pop-up to return to the
NOTAM Editor pane.
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Time fone 5tart Time End Time
Alaska AMTM212:42 PN 5212 12:40 PM
AMTM2 342 PN 51212 3:40 PM

4M7M2 1042 AM 572112 10:40 AN
AMTM2 2242 P 51212 2:40 PM
AMTM21:42 PN 51212 1:40 PM
41172 1:42 P 52112 1:40 P

Close

Figure 39: Local Time Pop-Up

4.2.2.10 The Check here if the NOTAM is relevant only during specified times
within the overall effective period check box and the associated
functionality is for use with non-obstruction NOTAMSs only.
Information entered in fields associated with this check box will not be
included in the obstruction NOTAMs.
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4.2.2.11 Enter any instruction or information regarding the NOTAM that may
assist others in the Comments box (see Figure 40 below). Comments
will be transmitted to the Specialist at a FSS for review during the
NOTAM approval process, but they will not be included in the
NOTAM.

Comments:

Figure 40: Comments Box

4.2.2.12 ENII will format the text you entered to create the final NOTAM that
will be submitted to the USNS. The resulting NOTAM is displayed in
the box labeled Final NOTAM Text to be Submitted to NOTAM System
(see Figure 41 below).

Final NOTAM Text to be Submitted to NOTAM System
IDCA XXX DCA OBST TOWER 226 (192 AGL) 1.9 S LGTS OTS (ASR 1209771) TIL 1205022050

Figure 41: Final NOTAM Text

NOTE: Before submitting, verify the final text to be submitted for review in the
box “Final NOTAM Text to be Submitted to NOTAM System”.

39


http:4.2.2.12
http:4.2.2.11

4.2.2.13 If you are not ready to submit the NOTAM, click Save on the Action
toolbar to save the NOTAM as a draft (see Figure 42 below). This
will bring up a confirmation box. Click Yes to save the NOTAM as a
draft. Click No to return to the NOTAM Editor. A Draft NOTAM can

be edited or submitted later.

Federal Aviation
Administration

®

“ HNew:

¥ Fitters
Groups

DC Area Airports

& DN
Agrodrome (0,0 )
Arspace (0, 1)
Apron (0,0
Cammunication (0, 0
Mavaid (0, 0 )
Qbstruction (0,0 )
Other {0, 0 )
Rumway (0, 0 )
Senice (0,0)
Taxtway (1,0}

= Status
A1)
Active (1}
Activation Pending (1)
Cancelled (2)
Drafl {1}
Error Activating (0)
Error Cancelling ()
Expired (8)
Rejected (1)

" Sarcel

ENI System | Archive Report | My Profile | Preferences | Feedback | Help | NOTAM Samples | Logout

| Demo System ENIl System

John Doe | JAN 31 2013 THU 0327 UTC

y Page 1 of 3 »
\
I

Save Button ||

e
134 NOTAM Summany
| NOTAM Editor
-

Hide Editor

e

Editor 1 -

O an Other NOTAM{s) G ASRIASN Obstructions

]
ASASN Obrstructions Pesiod ul Vakidity
© by ASRIASN

Hear:| DCA

@

sl

Latitude: | 30 ] Do you want o Save as Draft?

Confirmatio
Reset Check Local Time
2

M (s

»| Search | Resst || Comments:

Select a Feature

Longitude: |77
¥ during specified times within the overall efective pariod

Radius: |2

Tower Type: |All

1207290

-

ASH:

ASR: 1207200

AMSL 136 feet

AGL B3 feel

Latiuge. 38" 5T 0" N
Longibude: 77° 2* 477 W
Distance: 04 NM
{107 9 Racorcde)

Figure 42: Save Button and Confirmation Box
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4.2.2.14 Once you have populated all applicable fields for the NOTAM, click
Submit (see Figure 43 below). This will bring up a confirmation box
that allows you to review the NOTAM and your contact information.
At this point, you can also review and enter any additional comments
in the Comments (optional) field. Click Yes in the confirmation box to
submit the NOTAM for activation. Click No in the confirmation box
to return to the NOTAM Editor without submitting the NOTAM.

ENI System | Archive Report | My Profile | Preferences | Fesdback | Help | NOTAM Sampias | Logout

Federal Aviation

Administration | Demo System

ENIl System
John Doe | JAN 31 2013 THU 0330 UTC

A Hew W Cancel By Replace

Y Filters () HOTAM Summary Page 1 of 3 ==
Groups | NOTAM Exditor %
DT Area Airports bt %
—= Submit Button A
= Firpwoid-All Editor | Confirmation

Agrodrome (0, 0 )
Airspace (0, 1)

Do you want to Activate the NOTAM?
O i Other NOTARK

Apron (0, 0 ) IDCA XM DCA OBST TOWER 136 (83 AGL) 0.4 W LGTS OTS (ASR 1207290) TIL
Communication (0, 0 ) 1302150327
Navaid (0,8 ) ASHASH Obsty Accountability: DCA
Obsiruction (0, 0) O by ASRIASN Edfited John Doe
Other (0,0 ) _loh Title: Research ASSOCLAN
Fumway (0,0) = Contact: 427 2028035 (Pnone)
Serdce (0,0) Latituda: | 38 e
Taxtway (1,0 ) sl Check Local Tme
& Stalus Longitude: |77 Comments {optional)
= 1times within the cverall effective period
A1) [ Radius: 2
Active (1) -
Activation Panding () Tawar Type: [ AN
Cancelled {2)
Draf (1) 1207290
Error Activating {00 |
Error Cancalling {0) ASN s No |
SR 1207200
Bpieo & ANSL 136 font
Rejectad (1) AGL B3 feel

Latiude: 38° 510" N
Longitude. 7752 47" W
Distance: 0.4 K

{101 9 Records)

Figure 43: Submit Button and Confirmation Box

Your submitted NOTAM will now appear in the folder “Activation Pending”.
Once a Flight Service Specialist approves the NOTAM, the ENII system will
update the NOTAM details with a USNS NOTAM number and the status will
change from Activation Pending to Active.

41


http:4.2.2.14

4.2.3 Use the NOTAM Summary Pane

ENII provides five distinct ways to manipulate the NOTAMSs in the NOTAM
Summary using the Filters, Sort by, Search, and Refresh functions. Each of these
features is explained in more detail on the following pages.

4231

Use the Filters pane to limit the NOTAMs displayed in the NOTAM
Summary. There are three options for filtering NOTAMs in the Filters
pane: Groups, Keyword, and Status. The group that is currently active
is displayed at the top of the Filters pane and is labeled Groups (see
Figure 44 below). If you are assigned to more than one group, switch
between them by clicking the Groups drop-down list and selecting
another group.

‘n New |'a Cancel rﬁ . Selected DC Area

Y Filters

Sl Keyword-All (13, 0 )
Aerodrome (0, 0 )

Airports Group

Groups

4.2.3.2

Figure 44: Groups Drop-Down List

The Keyword and Status options can also be used to filter NOTAMs.
These options are expanded by default to show all available keywords
and statuses. To decrease detail on the Filters pane (i.e., hide the
specific keywords or statuses), click on the minus sign (=) next to the
word Keyword or Status. To show detail again, click the plus sign (®)
next to the word Keyword or Status.
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4.2.3.3

There are 10 options to filter by Keyword, based on the keywords
defined in the FAA’s NOTAM Manual (FAA Order 7930.2M Change
2). They are: Aerodrome, Airspace, Apron, Communication, Navaid,
Obstruction, Other, Runway, Service, and Taxiway. Click on a
keyword to display only NOTAMs of that type (see Figure 45 below).
To display NOTAMs for all keywords, click the Keyword-All label.
Each keyword is followed by two numbers separated by a “,”
(comma). The number to the left of the “,” is the number of active
NOTAMs for that keyword. The number in bold type (i.e., bold) to
the right of the “,” is the number of Draft NOTAMs for that keyword.

Y Filters
Groups
DC Area Airports v
= Keyword-All( 4, 1)

Aerodrome (0, 0 )| Selected Apron
Airspace (0,1 ) Keyword
Communication (0,0 )
MNavaid (0, 0 )
Obstruction (0, 0 )
Other (0,0 )
Runway (1,0 )
Service (0,0 )
Taxiway (1,0 )

Figure 45: Selected Keyword
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When filtering by Status, you can select from nine options. Each of
these options is listed below.

All displays all NOTAMs of any status.

Active displays only NOTAMs that have been submitted to the
Specialist at a FSS and have been approved and published in
the USNS.

Activation Pending displays only NOTAMs that have been
submitted to the Specialist at a FSS but have not yet been
approved. In addition, this status applies to NOTAMs that
have a scheduled activation time that is more than 72 hours in
the future. These NOTAMSs can be edited or deleted if a
Specialist is not currently working on approval.

Cancelled displays only NOTAMs that have been manually
cancelled in ENII.

Draft displays only NOTAMSs that have been created and saved
for possible future editing and submission.

Error Activating displays only NOTAMs with errors that were
generated by the USNS when the NOTAM was submitted.
These NOTAMs can be edited and re-submitted, or deleted.

Error Cancelling displays only NOTAMSs with errors that were
generated by the USNS when the NOTAM was cancelled.

Expired displays only NOTAMs that are past their effective
end date.

Rejected displays only NOTAMs that have been submitted to
the Specialist at a FSS and denied activation. These NOTAMSs
can be edited and re-submitted, or deleted.
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Click on a Status label to display only NOTAMSs of that status (see
Figure 46 below). Each Status label is followed by a number in
parentheses. The number indicates the number of NOTAMs of that
status for the currently selected keyword.

NOTE: Depending on your pagination preferences, the numbers
displayed by the Status filters may not match thenumber of NOTAMSs
displayed in the NOTAM Summary.The numbers to the right of each
status will count total NOTAMSs, while the count at the bottom of the
NOTAM Summary indicates the number of NOTAMs displayed on
the current page. Additionally, the numbers to the right of Cancelled
and Expired will only include NOTAMSs with these statuses that meet
the default display preference, which is 2 days.

© Status Selected Active
All (19) Status
CAcCive (/)

Activation Pending (3)
Cancelled (2)

Draft (4)

Error Activating (0)
Error Cancelling (0)
Expired (0)

Rejected (3)

Figure 46: Selected Status
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4.2.3.4 The NOTAM Summary can be sorted using nine types of data. They
are: NOTAM Text, Status, Start Date, End Date, Keyword, Affected
Location, NOTAM Number, Reference ID, and Accountable Location
(see Figure 47 below). Click Sort by [data point], and then click the
data point by which to sort. Click Ascending (e.g., 1,2, 3, ...;a, b, c,
...) or Descending (e.g., ... 3, 2,1; ... c, b, a) to control the direction

of the sort.
h Sort by Keyword v | .7 ShowE
NOTAM Text
Status
\ctive  StartDate ye 1 Sortby Keyword
End Date E
RAMP / Keyword 1
Affected Location
Sort in Ascending NOTAM Number
Order “anc: Reference ID Cancs
Accountable Location
e ./ Ascending
Descending

Figure 47: Sort By in NOTAM Summary Toolbar

4.2.3.5 The Search function allows you to limit the NOTAM Summary to
display only those NOTAMSs containing specific words, contractions,
or characters in the NOTAM Details. Enter the words, contractions, or
characters of interest in the Search field, which is located on the
Action toolbar. Click the magnifying glass icon ((£¥) to execute the
search. The NOTAM Summary will then display the search results.
The number of results will be displayed at the bottom of the NOTAM
summary, but the numbers in the filters section will not change. You
can click back on any filter to clear the search results.

4.2.3.6  The NOTAM Summary automatically refreshes every 60 seconds. To
update the contents of the NOTAM Summary manually, click Refresh
on the Action toolbar.

NOTE: Refresh retains any information you entered in the Search
field. To reload the NOTAM Summary without search criteria enabled,
you must clear the Search field and then click Refresh.
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424 EditaNOTAM

The only NOTAMs that can be edited are Draft, Activation Pending, Error
Activating, and Rejected NOTAMs. Click a Draft, Activation Pending, Error
Activating, or Rejected NOTAM in the NOTAM Summary. The NOTAM Details
will be highlighted in yellow once the NOTAM is selected (see Figure 48 below).
Click Edit on the Action toolbar to bring up the NOTAM Editor pane. See Section
4.2.1 for a more detailed description of how to use the NOTAM Editor pane. If a
NOTAM with a status of Activation Pending is locked by a Specialist at a FSS,
you will not be able to edit it.

‘ Celete ‘ “iewy Change Lod

[ZAHOTAM Summary “% Refresh ¥ Sort by RefzsessaiDa e Editor Rows: éz_g___zPage: ‘I_ G_D Page 1 of 1

Edit Button

Affected Location: DCA  Status: Active  Keyworc 11472013 1530 Reference ID:7T06719

IDCA, 036589 DCA TWY U EDGE LIGHTS OBSCURED WEF 1303041528

Affected Location: BWl Status: Cancslled Keyword: RWY Cancel Time: 030472013 1531 Reference 1D:7706720

1B O3/E5E BWM RAY 10028 MARKINGS OBSCURED TIL 1303071500

Affected Location: DCA  Status: Activation Pending  Keyword: SYC  Submit Time: 03/04:2013 1529 Reference ;7706721

IDCA, MHMMH DCA SVC PAPI OTS TIL 13203060123

Affected Location: BW1 Status: Active Heyword: APRON  Issue Time: 030472013 1530 Reference ID:T706722

BNl 03/587 BV APRON EAST RAMP CLED TIL 1303071500
Affected Location: CGS  Status: Active  Keyword: APRON  Issue Time: 03/042013 1530 Reference ID:7706723

ICGS 03686 CGS APRON EAST RAMP PAINTING TIL 1303071502

Figure 48: Edit Button and Selected NOTAM
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4.25 Delete a NOTAM

The only NOTAMs that can be deleted are Draft, Activation Pending, and
Rejected NOTAMs. Click a Draft, Activation Pending, or Rejected NOTAM in
the NOTAM Summary. The NOTAM Details will be highlighted in yellow once
the NOTAM is selected. Click Delete on the Action toolbar. This will bring up a
confirmation box, which will ask you to confirm that you want to delete the
NOTAM (see Figure 49 below). Click Delete to delete the NOTAM. Click
Cancel to keep the NOTAM, close the confirmation box, and return to the main
screen. Depending upon the privileges of the group you select, you may be
restricted from deleting some NOTAMs.

|+ NOTAM Summary % Refresh Y Sorty by Referenc. D v r Show Editor Page 1 of 1

NOTAM Text
Affected Location: WTK Status: Draft Keyword: R\ /Y Deﬂm Bputt@ﬁmk 1901 Reference ID:4066560

TWTK XOUXXX WTK RWY 19 CLSD

C rom ENIl Appli

Confirmation

Do you want to Delete the draft ?

Delete | Cancel |

Figure 49: Delete Button and Confirmation Box
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4.2.6 Cancela NOTAM

The only NOTAMs that can be cancelled are Active NOTAMs. Click an Active
NOTAM in the NOTAM Summary. The NOTAM Details will be highlighted in
yellow once the NOTAM is selected. Click Cancel NOTAM on the Action
toolbar. This will bring up a confirmation box, which will ask you to confirm that
you want to cancel the NOTAM (see Figure 50 below). You must enter a
cancellation reason in the Reason for cancellation text box. You also can select a
reason by clicking Published (published in the NTAP - NOTAM Publication) or
Charted (included in the Airport/Facility Directory or an aeronautical chart) radio
buttons. This will auto-populate the Reasons for cancellation text box with your
selection. Click Cancel NOTAM to cancel the NOTAM. Click Close to retain the
NOTAM, close the confirmation box, and return to the main screen.

|I Replace h Copy W Detete W View Change Log W Edt ¥ save ¥ Submit | _ Q.
") NOTAM Summary 2 Refresh Sortby Keyword v | ./ Show Editor Page1 of 3 »>

Groups = NOTAM Text

wr ANECied Locand i: BWI Status: Active Keyword: RWY Issue Time: 10003/2012 1716 Reference ID:4067073
A2,

rom s ( anncel Butg\g%m BWI RWY 10728 MARKINGS OBSCURED TIL 1210041234

[, Comments:opened editor

(0,0) P

nunication (0, 0 ) Affected Location: ouhmmation

3(0,0) Do you want to CANCEL the NOTAM with Reference ID: 4067038 ?

iction (0, 0 ) 'DCA 10012 DCAT Domestic: 'DCA 10/011 DCA TWY C CLSD WORK IN PROGRESS TIL 1210050500
(0,0) Comments:test sta

ay(1,0) Created by Marina Chumakov, (Tel: 2025807486; Fax: ; Radio: )

2(0,0) Affected Location:

! e Reason for cancellation
FARIKLA) jj DCA101011DCAT
) Affected Location:
Published

1(12)] IDCA 08/008 DCA T Charted

ion Pending (1) '

Affected Location:

D CancelNOTAM | Close |

0 "

]_ . ! ICGS 081002 ¢

Activating (0)

>ancelling (0)

A0

Figure 50: Cancel NOTAM Button and Confirmation Box
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4.2.7 Replace a NOTAM

The only NOTAMs that can be replaced are Active NOTAMSs. Click an Active
NOTAM in the NOTAM Summary. The NOTAM Details will be highlighted in
yellow once the NOTAM is selected. Click Replace on the Action toolbar to
cancel an Active NOTAM and replace it with a revised NOTAM in one step.
This will bring up a confirmation box, which will ask you to confirm that you
want to replace the NOTAM (see Figure 51 below). Click Proceed with
REPLACE to replace the NOTAM. See Section 4.2.1 for a more detailed
description of how to use the NOTAM Editor pane. Click Close to retain the
existing active NOTAM, close the confirmation box, and return to the main
screen.

Note that the original NOTAM will not be cancelled until the moment the
replacement NOTAM is approved and activated. If the new NOTAM has an
effective time of more than 72 hours in the future, the original NOTAM will not
be cancelled until that 72 hour mark, when the new NOTAM is approved.
Therefore, if the intention is to cancel the original NOTAM immediately, then use
the Cancel function and then click Copy to enter the new NOTAM details.

|H E3 Replace W Delete W View Change Log I Edit ¥ Save [ Submit | _Q
- "OTAM Summary > Refresh 'Y Sorty by Reference ID v 1 Show Editor Page 1 of 3 ==
y Eext

ected Locatiog 08K Status: Ac ve  Keyword: RWY  Issue Time: 09/18/2012 1544 Reference ID:4036742

eplace Button
10LU 09/002 08K RWY 32 CLSD

Comments:From NOS

) Affected LOCALION: GPZ ©=-t=- * ~o-=  if=itss—si;mame ool Tioo.AniemmAan s srs nisiosoosnsancTes
Confirmation
1 1GPZ 00/004 CPZ R\ |
Do you want to REPLACE the NOTAM 7

Comments:From NOS

Affected Location: ACY Proceed with REPLACE | Close |

IACY 09/415 ACY RWY 4/
Affected Location: ACY Status: Active Keyword: RWY Issue Time: 09/28/2012 1628 Reference ID:4066113

IACY 09/418 ACY RWY 13/31 CLSD
Affected Location: ACY Status: Active Keyword: RWY Issue Time: 10/02/2012 1227 Reference ID:4066548

L IACY 10/008 ACY RWY 31 CLSD

Figure 51: Replace Button and Confirmation Box
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4.2.8 Copy a NOTAM

The only NOTAMs that can be copied are Cancelled or Expired NOTAMs that
are not ASR/ASN Obstruction NOTAMs. Click a Cancelled or Expired NOTAM
in the NOTAM Summary. The NOTAM Details will be highlighted in yellow once
the NOTAM is selected (see Figure 52 below). Click Copy on the Action toolbar.
This will bring up the NOTAM Editor pane, which will be initially populated with
same data as the old NOTAM. The NOTAM can be edited except for the
Facility/ldentifier field. See Section 4.2.1 for a more detailed description of how
to use the NOTAM Editor pane.

. elete 3" Wiew Change Log . Edit fe Save ! SUkmit | _ Q

4 Y Refresh ¥ Sort by Reference ID v | ./ Show Editor Rows: Page: Go Page 1 of 1
CopyButton

Status: Cancelled Keyword: TWY Cancel Time: 03042013 1537 Reference ID:7 706719

IDCA 03558 DCA TV U EDGE LIGHTS OBSCURED WEF 1305041525

Affected Location: BW1 Status: Cancellad  Keyword: BWY Cancel Time: 03/0472013 1531 Reference ID:¥706720

1B D3mEE Byl R 10028 MARKINGS OBSCURED TIL 1303071500

Affected Location: DCA  Status: Cancallad Heyword: SWC  Cancel Time: 03042013 1538 Reference ID:7706721

IDCA 03590 DCA SVC PAPI OTS TIL 1305060123

Affected Location: BW1 Status: Cancellad  Keyword: APROH  Cancel Time: 03/04:2013 1537 Reference ID:T706722

I 03MET Bl APROM EAST RAMP CLED TIL 1303071500

Affected Location: CGS  Status: Cancallad HKeyword: APROH  Cancel Time: 0304/2013 1537 Reference ID:7 706723

ICEE 03686 CGES APROMN EAST RAMP PAIMTIMNG TIL 1505071 502

Figure 52: Copy Button and Confirmation Box
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4.2.9 Use the Change Log Viewer

The Change Log Viewer displays information about the lifecycle of a NOTAM,
including the date each activity (e.g., initiated, submitted for review) was
performed, the name of the person who performed the activity, the nature of the
activity, and any comments associated with the NOTAM at that time (see Figure
53 below). Your Phone Number will appear next to your name. This also appears
on the Flight Service Specialist Change Log, so the Specialist may call you if
there is a question about a NOTAM. If your NOTAM is edited after a Flight
Service Specialist has approved it, the original text will appear in the Comments
field. You can also use the Change Log Viewer to add additional comments to the

Change Log.
sace W@ Ccopy 1 i Delete | View Change Log [l Edt % Save B Submit | _Q
2 NOTAM Summary % Refresh 'V Sorty by ReferencelD + | Shc \iifor Page 1.of 1

NOTAM Text

Affected Location: DCA Status: Activation Pending  Keyword: RW wacﬁmgézb'ggBumﬂw

IDCA XXDOK DCA RWY 4722 CLSD WEF 1210041648-1210051852

Change Log Viewer
Reference I0: 4067402
Date Time Activity By Cor
10/0472012 1649 Submitted for review John Doe (1234567890) Submitter Contact
10/04/2012 1649 Initiated John Doe
Phone Number

| Reset | | Submit

Figure 53: View Change Log Button and Change Log Viewer
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Click a NOTAM in the NOTAM Summary. The NOTAM Details will be
highlighted in yellow once the NOTAM is selected. Click View Change Log on
the Action toolbar to bring up the Change Log Viewer. Click Close to close the
Change Log Viewer and return to the main screen.

Enter any comments you wish to add to the Change Log Viewer in the Comment
data field, which is to the left of Reset. Click Reset to delete the contents of the
Comment data field. Click Submit to bring up a confirmation pop-up (see Figure
54 below). Click Yes to add the comment to the Change Log. Click No to close
the confirmation pop-up and return to the Change Log Viewer.

Do you want to save this comment?

Figure 54: Comment Data Field and Confirmation Pop-up

You can use the View Change Log feature to view comments left by Specialists
on your NOTAM. The Change Log Viewer will display the comments left by a
specialist, if applicable, when a NOTAM is edited, coordinated with Air Traffic
Control, and cancelled. If a Specialist replaces a NOTAM, the comments will
indicate “NOTAM replaced with MM/XXX”, such as in Figure 55. You can then
find the new NOTAM in your summary and view the comments, if applicable,
associated with the replacement.

Additionally, if changes are made to your NOTAM after a Specialist has
approved the NOTAM, the published text will be displayed in your NOTAM
Summary and the original text will appear in the Comments field of the change
log next to the action Edited by USNS.
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Change Log Viewer

Reference ID: 7506288

Date Time Activity By Comments

01/30/2013 2130 Coordinated Jane Specialist deat

01/30/2013 2130 Cancelled Jane Specialist NOTAM replaced with 01/458

01/30/2013 2129 Coordinated Sarah Specialist deat

01/30/2013 2129 Activated Sarah Specialist

01/30/2013 2129 Edited Sarah Specialist Edited text to use contraction for obscured
01/30/2013 2128 Submitted for review John Doe (1234567890)

01/30/2013 2128 Initiated John Doe Some of the edge markings are not visible

[ Reset ][ Submit ][ Close ]

Affected Location: DCA Status: Cancelled Keyword: TWY Cancel Time: 01/30/2013 2130 Reference ID:7506288

Comments:Edited text to use contraction for obscured

Figure 55: Change Log Displaying NOTAM Comments.
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4.2.10 Run an Archive Report

Click the Archive Report link in the Administrative toolbar to access the Archive
Report page (see Figure 56 below). ENII will provide reports of archived
NOTAMSs based on the following criteria:

e Group (required field)

e Current NOTAM Status (required field)
e Start Date (UTC)

e End Date (UTC)

e Keyword

At a minimum, select the desired search parameters regarding Group and NOTAM
Status. If you elect to search for Cancelled or Expired NOTAMs, you must
specify Start Date (UTC) and End Date (UTC). These fields are optional when
only Active NOTAM Status is selected. The Active NOTAM search will provide
all currently active NOTAMSs, filtered by the additional criteria selected. Selecting
Cancelled or Expired NOTAMs indicates that the resulting NOTAMs are
currently cancelled or expired and were issued between the Start Date and End
Date selected.

You can also filter your search by checking Keywords. If you check All, the other
Keywords will be automatically deselected. Click Get Report to run the Archive
Report. Archive reports are generated in Microsoft Excel® format. You will have
the option to open the file immediately, save it to a specified location on your
local computer, or cancel the action.

The resulting report will provide a list of NOTAMSs matching the search criteria,
as well as the Reference 1D, NOTAM Number, Keyword, Issue Date UTC, Cancel
Date UTC, Status, NOTAM Text, Created By, Cancelled By, and Comments for
each NOTAM.
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Figure 56: Archive Report
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